FORM 18 B
                 REQUEST FOR RENEWAL OF EXEMPTION FROM CERTIFICATION

Non-Academic Training or Church-Related Training
Use this form to provide the information required for a renewal of the Letter of Exemption from Certification. Send the completed form, required documentation, a link to website and the catalog electronically to the e-mail address listed below.   
Institution name and phone number:

Address:

Web address:

Name, phone number and e-mail of person submitting information:

Name, position title, phone number and e-mail of Campus President or Director:

Date:
Provide the following:

1. Degree titles. Degree titles must include a religious modifier or one that is indicating the course or program is non-academic.
2. If submitting courses only, list course titles.  
a. Courses must be offered as part of a degree with a religious or non-academic modifier and the degree title must be specified.  
b. An institution seeking an exemption from certification must include a religious or non-academic modifier in the course titles when the courses are not offered as part of a degree with a religious or non-academic modifier.
3. A copy of the current catalog.

4.  An explanation of any changes in the institutional operation and/or administration since the exemption was issued.

5. A copy of the institution’s by-laws and articles of incorporation, if there have 

      been changes in the documents since the last exemption was issued.
6. A statement verifying that publication of the Letter of Exemption from Certification issued by the Arkansas Division of Higher Education will be included in the institutional catalog and other student information documents including the institutional website. 
Arkansas Division of Higher Education

Attn:  ICAC

101 E. Capitol, Suite 300
Little Rock, AR  72201

    icac@adhe.edu

July 2023

